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OMEGA

OMEGA

Virginia Department of Education'’s,
Web-based, Electronic Grants
Administration System

For LEAs, Paper forms are replaced with
electronic forms that do All the calculations
for you - including edits that prevent over
spending.



OMEGA

OMEGA Users can:

v’ Create or Approve Grant Reimbursements *
v’ Create or Approve Budget Changes *

v' Review Available Balances

v Monitor request submissions

v Review Spend Down Calendar Reports

* User must have established permission for task



OMEGA

OMEGA Usage so far:

NCLB:
Title T - Part A, Grants to LEAs; Title I - Part C, Education of Migrant Children;
Title I - Part D, Neglected and Delinquent; Title IT - Part A, Teacher and Principal Training;
Title IT - Part D, Enhancing Education Through Technology:
Title IT - Part B, Mathematics and Science Partnership: Title III - Part A, English Language Acquisition;
Title IV - Part B, Twenty-First Century Community Learning Centers;
Title IV - Safe and Drug Free State and Local:

Title V - Innovative Education;
Title VI - Part B, Subpart 2, Rural Education.

IDEA:
Section 619 Preschool (CFDA 84.173). Section 611 Flow Through (CFDA 84.027).
Career and Technical Education (CFDA 84.048)
ESEA

Title I - Part B, Subpart 3, Even Start (CFDA 84.213); Title I - Part B, Subpart 1, Reading First (CFDA 84.357)

NCSA, Learn and Serve (CFDA 94.004).



Navigating to OMEGA

Single Sign-on for Weh Systems (SSWS)
SSWS Login

Please Enter Your Usar Name and Password

UserName:l

Fassword: |

Login

| Fargot My Fasswiard

VIRGIMNIA DEFARTMENT OF EDUCATION

MOTICE ARD WARMING
This systermn is the property of the Yirginia Department of Education. Access to this systemn is limited to persons authorized by either the Virginia Department of
Education ar Virginia Schoal Division Account Managers. Persons permitted access shall use this system anly far those purposes for which they have been
authorized and shall not share access to their accounts with others. All accesses and activities on this system may he maonitored. Any evidence of unauthaorized
access, unautharized use, misuse, ar ahuse of this systern or the information contained in this systerm may be reported to the appropriate authorities far
irvestination and prosecution.

Infarmation accessed via this system may he sensitive andior confidential. Persans using this infarmation are cautioned that federal, state, and local laws and
policy may apply to the dissemination af this information to others.




Users Log In
through
DOE's Single
Sign-On for
Web
Systems

(SSWS)

See OMEGA
Manual pg 3-5

Commonweatlh of Virginia | Governor

o

= T Virginia Depa.rtm.eﬁt ofEDUCATIQN _

VYDOE Home ~> SSWS Login

Single Sign-on for Web Systems [S5WS)
SSWE Login

VYOOE Home
Superintendent
Board of Education

DOE Offi
Tooonees Please Enter Your User Name and Password

Press Room

UserName:I

Data & Reports FPasswiord: I

| Forgot My Passward

Site Index

YIRGINIA DEPARTMENT OF EDUCATION

MOTICE AMD WARMIMNG

This system is the property of the VWirginia Department of Education. Access to this system is
limited to persans authorized by either the Virginia Department of Education ar Yirginia Schoal
Division Account Managers. Persons permitted access shall use this system only for those
purposes far which they have been authorized and shall not share access to their accounts with
others. All accesses and activities an this systern may be monitared. Any evidence of unauthorized
access, unauthorized use, misuse, or ahuse of this system or the information cantained in this
systern may he repaorted ta the appropriate authorities for investigation and prosecution.

Information accessed via this system may be sensitive andior confidential. Persons using this
information are cautioned that federal, state, and local laws and policy may apply to the
dissemination of this information to others.

Start of Page - Start of Content




The
Home
Page
for
Every
User

See OMEGA
Manual pg 7-8

YIRGINIA DERPART mc T OF EOUCATION

B OMEGA SUPPOW
@ Online Management of Education Grant Awards {(OMEGA) z.20 :ERE{‘ET

W LG0T

Select Subrecipient

|WM ~| & SSWS Home OMEGA Ho ogout

Announcements

“Iwantto wiew my Spend Down Calendar Report” will not generate a report on 7/6/06, and most of 7/7/06. Thiztsdue
to a hardware malfunction that is affecting DOE's financial system. We anticipate that the iszue will be addressed b
7 the afternoon of 777 06, ¥our patience is greatly appraciated,

¥au may have noticed the logon page has changed. This change does notimpact OMEGA functionality,

When submitting an amended HCLE Application via "I want to submit an application amendment," pleaze list the page
nurnber(s) of the amended page(s) in the Comments Box,

N
If someone with signature authority for the divizion superintendent approves applications in ©MEGA, please ensure
the procedures outlined in Supts, Memo Mo, 17 dated May 5, 2006, are completed, Leve! & OMEGA privileges m

suspended if new duthorization of Sigratures forms are not subritted to the department, Mew OMEGA permi forms

OT required,

Wiew my to do list

" —

Expandf

Collapse

Request Request L .
n
98

To Do List (14 items)

Select a funding source

$112,050.07 for 2005

Reimbursemant Award S0104050046,
S064 O0&/27/2006 project 429010000 Title
Request .
I- Local Education

T I

Wiew my grant balance

N




OMEGA

Overview of Two Request Types:

Budget Transfer
Reimbursement



Budget
changes are
created via
selecting
"Change my
object code
budget.”

Create/Submit a
reimbursement

Wiew my to do list
Select a funding source

Change my object code
budget{"_’)

NOTE: OMEGA does not
allow over-expenditure at the
federal object code level.

See OMEGA Manual pg 24-30

Request for Budget Transfer Q

i Selected Project Group, Project, Award Information

Project Group: IDEA - Part B Section 611 - Special Education

Project: 611905500, Local Capacity Building

Award: HOZ7A040107 Award ¥ear: 2004

Budget Request {Within an award)

Mew Request
e
oooo Unspecified 118415 || 0.00 -1.184.15
1000 Persanal Services | 5,779.09 || 0.00 || 5.779.09
2000 Emplayee Benefits | 43582 | 0.00) | 435.82
2000 purchased/Contracted | | 000 || 000 || 0.00
4000 Internal Services | 0.00 | 0.00 | 0.00
5000 Other Charges | n.00 | 0.00 | 0.00
£000 Materials and Supplies | 0.00 | 0.00 | 0.00
g000 Capital Sutlay | n.oo | 0.00 | 0.00
Total | | 5.030.76 | 0.00) | 5.030.76
Justification
=




Enter the
change
amounts in
the Amt. Of
Change
Column (must
total 0.00).
&

Enter the
justification

MEG

Budget Request {Within an award)

ey Request

Dh]EEt Expenditure
- _ _1"184.15

Amt. of Change
(Indicate + or - }

1.184.15

Revised Funds
Available

1000 Personal Services ‘ | £.779.09 || -1.000.00 || 4,779.0
Purchased/C d

3000 purchased/Contracts ‘| 0.00 || 000 |f 0.00

5000 Other Charges ‘ I 0.00 I 0.00 I 0.00

2000 Capital Sutlay ‘ I

Justification

To distribute change in allocation a:mn:vunt.|

=




Scroll down
and select
the save
button.

e

4000 Intarnal Seruices I 0.00 0.0a 0.o0
5000 Other Charges | 0.00 0.0a 0.0a
£000 Materials and Supplies | 0.00 0.0a 0.o0
2000 Capital Outlay | 0.o0 0.00 0.00
Total | ,030.76 0.00 5.030.76

Justification

To distribute chanhge in allocation amount.




MEG

Review the
save request
for errors.

The Request
ID number is [

& Budget Request Successtully saved

b

Request for Budget Transfer

i Selected Project Group, Project, Award Information

Project Group: IDEA - Part B Section 611 - Special Education

Project: §11905500, Lacal Capacity Building

Award: HOZT7AO040107 Award Year 2004

Budget Request (Within an award)

| Request Id is 155449

the Unique
tracking
number for
the request.

T
0000 Unspecified -1,184.15 118415 || 0.00
1000 Persanal Services | 5,779.04 -1.000.00 || 4779.09
2000 Employze Benefits | 435,82 18415 || 251 67
2000 purchased/Contracted | | 0.00 0.00 || 0.00
4000 Internal Services I 0.00 0.00 I 0.oo
So00 Other Charges I n.oo n.ao I 0.on




If you have
changes,
they can be
made on
this

screen.

If you have
no changes,
select Go to
Submit.

4000 Internal Services | 0.00) | 0.00) | 0.00
5000 Other Charges | 0.00 || 0.00 || 0.00
6000 Materials and Supplies | | 0.00 || 0.00) || 0.00
2000 Capital Outlay | 0.00 || 0.00 || 0.00
Total | | 503076 | 0.00 |} 5.030.76

| Justification

To distribute change in allocation amount.




OMEGA

Total number of line items in the Budget Transfer Request is &

OMEGA then
builds the last

view of the

aoono
Unzpecified -1,124.15 1,184,15
ey . 3,7792.09 -1,000,00
Personal Services
2000
Employee Benefits 433.82 154,13 251,67
2000
Purchazed/Contractad Services 0.0a 0.00
e . 0.00 0.00 0,00
Internal Services
S000
Other Charges 0.00 0.00
&000
Materials and Supplies 0.00 0.00 0.00
s000
Capital Outlay 0.0o 0.00
Total Funds 3.030.76 0.00 3.030.76
Justification: To distribute change in allocation amount,
+
| Cretails
40112 | <Created 10/12/20086 a originator

= request. If it
«| IS ready to

.| move to the
next reviewer,
select Submit
Request.

Comnvents:

Microsoft Internet Explorer

@ Are wou sure ol wank ko SUBMIT this request? (0K = Yes Cancel = Mo}

Oﬁ}‘ I Zancel |

k)

SS—

| Note: OMEGA gives you a
chance to change your mind.




Once the
users task
is
completed,
OMEGA
brings the
user back
to the
OMEGA
Home Page.

YIRGINLA DEPARTMENT OF EDUCATION

M OMEGA SUPPORT
@ Online Management of Education Grant Awards {OMEGA) z.22 :EE}‘;‘T

W LoSoUT
[lwantto.. (Select One) ~| @ SSWS Home OMEGA Home Logout

Announcements

There are no announcements at this time,

>

Create/Submit a To Do List (17 items)

reimbursement

s T T
Wiew my to do list . .




OMEGA -Designed for Online
Budget Amendment Process Decision Making

-

W Department of
School Division Education
% Approvers Personnel
Originator
A
Y
Approved
Selects Inputs Submits Budget
Federal Budget Review Budget Review Budget Amendments
P Budget Approve P
Grant Amendment Amendments Amendments Transfer to
) Amendments \ ;
Awards Information Financel
\ Systems
~ Electronic

information ! -
replaces

paper based

information OMEGA

- Electronic
signhatures
indicate
approval



MEG

Reimbursement requests are created
via selecting "Create/Submit a
reimbursement.”

YIRGINIA DEFPARTHMEMNT OF EDUCATION

B OMESA SUPPORT
W HELP

B PRIMT

B LOGoUT

MEG Online Management of Education Grant Awards {OMEGA) z.22

Craate SR 5 B BrS e a SSWS Home OMEGA Home Logout

Announcements

See Create/Submit a To Do List (0 items)

OMEGA reimbursement
1d| Request Date | Request Type | Description | Action |

Manual o iy
".uf'lew m}.‘ to O |St Bfe are no requests to apprave
pg 11-19

There are no announcements atthis time,




MEG

Reimbursement Step 1: Select

Award

Select Award

MCLE - Title I Part A - Improving Basic Programs

Award Pruject Start Funds

Action
50104030046 2003 429010000 :;Leni'; Local Education | 0200y /o003 | 093072005 11,796.65
S0104040046 [2004 429010000 :i;!:ni; Local Education | 0200y /2004 | 09/20/2006 17,582.35
50104050046 | 2005 429010000 :i;!:ni; Local Bducation | o200y vo005 | a9rzo/z007 48,911.55

HOZ7AOQ20107 | 2003 &11070000 WESDBE Summer Schools o7 01 2002 | 09f20/2005
HOZ7AOQ040107 | 2004 &11070000 WSDBE Summer Schools o701 2004 | 09/20/2006 0.00
See OMEGA
HOZTA050107 | 2005 11070000 VESDB Surmmer Schools OF/01/2005 | 09/20/2007 0,00 Manual pg 20_
HOZ27A&O040107 | 2004 &11905500 Lacal Capacity E-uilding o701 2004 | 092072006 14,984.00 r'egar‘d'"g
active/default
HOZ7AQ30107 | 2003 &11905500 Lacal Capacity E-uilding O7/01,/2003 | 09/30/2005 3,309.00 awar.d




OMEGA

Reimbursement Step 2: Enter the

Start and End Date of the Request
|

Step 1: Enter date range far reimbursement Request

Expenditure Start Date (mm/dd/yyyy) *IIZIEI."I:I'II."ZI:II:IE H
Expenditure End Date [mm/ddfyyyy] * IDE,-"'I 52005 H

Step 2: Enter reimbursement request line item data,
[ata can be entered inta OMEGA by loading a flat file with multiple lines ar by manually keying data one line at a time.

Tao load aflatfile with multiple lines of data click "Browse" and navigate to and select the file vou wizsh to upload. After selecting
the file, click "Uplaad", Please note that upload time=s will vary depending on vour connection and the size of the file, Click "Help"
to see the flatfile layout,

Browse.. |

Help

To manually key data ane line at a time, click "Mew Entry",

Mew Eﬂ%rﬁ_,f
W

See
OMEGA
Manual pg
58-62 for
information
about the
uploading
option.



OMEGA

Reimbursement Step 3: Input details of
expenditures via data entry or file upload.

Step 2: Enter reimbursement request line iterm data,
Data can be entered into OMESA by loading a flat file with multiple lines ar by manually keving data one line at a time,

To load a flat file with rultiple lines of data click "Browse" and navigate to and select the file vou wish to upload, Aftar salacting
the file, click "Upload"”, Please note that upload times will vary depending on vour connection and the =size of the file, Click "Help"
to zee the flat file lavout,

‘ Browse. ..

‘ | Help

To manually kew data one line at a time, click "Hew Entry",

~\

Mew Eq;g]’}f
— J

[Back JEave fReset




Data
Entry

See OMEGA Manual
pg 56-57 for
Object Code
definitions

MEG

Request Id is 15550

| Expenditure Start Date [mm/ddiyyuy]

| 03/01/2006

| Expenditure End Date [mm/ddfpyyw)

Total number of line items in the Reimb

tis 0

. |

| 037152006

Object Code Program Area Expenditure
Description Action
Checkf¥oucher | Encumbrance Date Payment Date Item
Number (mmfddfyyyy) (mmfdd/y¥y¥yy) | Quantity

Edit Expenditure Line Item

Ssummary Details

Object Coda *
Sectar®
Program Area *

Vendor ®

Description *
(100 char Max]

Check
Voucher Mumber *

Encumbrance Date (mmdddiyyoy)
Payment

Date (mmiddiyyyy) #

Arnount ¥

|EEIEIEI Materials and Supplies

IPuinu: vI
IUnSpecified vI

[SOME VENDOR

=]

IF‘.E'-.F‘ER AMND SUPPLIES FOR DOCLUMEMTS

[45

| )

[09/15/2008 i

Cubmit




The Request
IS
Automatically
Summarized

#* Reimbursement Line Item Successtully saved

Request for Reimbursement

Ssummary  Details  Edit Line

i Sglected Project Group, Project, Award Information

| Project Group: IDEA - Part B Section 611 - Special Education

| Project: 611905500, Local Capacity Building

| Award: HOZT7A040107 Award Year: 2004

Change Funding Source

Reimbursement Request Summary

Details  Edit Line N
Reimbursment Request Summary
Funds Availahle F inds Available Funds Availabhle After all
Mo. of . . Funds .
: Prior to this after this requests have been taken
Lines Requested . . .
Request Request into consideration
aaoo u} 0,00 0.a0 0.a0 0.a0
1000 u} 0,00 0.a0 0.a0 0.a0
2000 u} 0,00 0.a0 0.a0 0.a0
2000 u} 0,00 0.a0 0.a0 0.a0
4000 u} 0,00 0.a0 0.a0 0.a0
S000 u} 12,984.00 0.a0 12,984,00 12,984,00
&000 1 2,000,000 25,00 1,975.,00 1,975.,00
2000 u} 0,00 0.a0 0.a0 0.a0
Total
1 14,984,000 25,00 14,959,00 14,959,00
Funds \ /




MEG

The Reimbursement Request can
also be viewed at a detail level

Reimbursement Request Details

summary  Details

Request Id is 15550

Expenditure Start Date [mmydddfpwyy] % 09/01/2006

Expenditure End Date [mrmfddivouy] 09/15/2006

Total number of line items in the Reimbursement Request is 1

Dbject Code Sector Program Area EHPE"F"t!"rE
Description
Acti
Checkf¥oucher Encu{;‘n;l:;ance Payment Date Item SRS
Mumber {mm,fddf.rﬂ'ﬂ (mmfddfyyyy) | Quantity

Total 2500




OMEGA

After entries are completed:
Go To Submit

‘ ® Reimbursement Line Ttem Successfully saved

Object Code # |EI]EIEI Materials and Supplies j

Sector ¥ I Fuhlic 'I

Prograrm Area IUnSpECiﬁEd j

Wendor* [SOME WENDOR

Cescription * [PAPER AMD SUPPLIES FOR DOCLUMEMNTS —
(100 char Max) -

Check
VYoucher Mumber *

[45

Encumbrance Date (mmiddiyyyy] I E

Payment

Date (mm/ddfyyyy) * [09/15/2006 ]

Arnount I Zh.00




Reimburse-
ment Step
4: Submit

for
Approval

MEG

g000 u] 0.00 0.00 0.00 0.00
Tatal

1 14,284.00 25,00 14,939.00 14,2539.00
Funds

Reimbursement Request Details

summary  Approval Queue

Total number of line items in the Reimb tR tis 1

9

Description
Check/¥oucher | Encumbrance Date Payment Date Item
Number (mmfdd/yyyy) (mmfddfyyyy) Quan

Approval Status

summary  Details

Status Tracking NMumber Status Date Assigned By Comments
40115 | Created 10122006 ro Z219four a

|

WEDE-HAMPTOR hereby claims reimburserent of disburzement made during the period 09/01/2006 ta 091552006 under the
provisions of the pragram or grantindicated above, Thiz iz to certify thatthe expenditures listed in the reimbursement have been
paid in accordance with the federalfstate policies and/or regulations of Wirginia Board of Education, It further certifies that
dacumentation haz been retained in the office of the educational agencyforganization and iz available upon request to support the
clairm, It iz understood that thiz claim iz subject to federal andfor state audits,

Comments:

=

[

Edit Requ




OMEGA

Reimbursement Process 'DeSigned for Online Decision Makmg

&
[\>
W Department of
Education
School Division Personnel
Originator Approvers
A
/
/
y:
/
/
y
/
Selects | . \\ / . _Approved
nput . Review \ Review Reimbursements
Federal . Submits : / .
» Reimbursement . Reimbursements Approve Reimbursements Approve»| Transfer to
Grant | . Reimbursements - X
nformation Financial
Awards
System
Electronic ey ey
information Users
replaces Approve
paper based or Deny
information Requests



OMEGA N Wi
-_I;E_ "'#gﬂ

i
i

Monitoring Your Request: k“f};fgi

v'Check your To Do List - requests requiring your
Level’'s Action

v'Check your Coming Soon List - requests that
will require your Level Approval

v'Check your Pending List - for requests
still in the OMEGA review process

vG6o To "I want to view a my reimbursements/
budgets”



MEG

The To Do List

e sy to

o liet Qj SSWS Home OMEGA Home  Logout

(16 iternz)

Request

7062 09/20/2005 Reimbursement $£100,00 for 20032 Award S010A030046, project 429010000: Title I
Request - Local Education Agency
Reimbursement £32.00 for 2004 Award S010A040046, project 422010000: Title I -

TLEE DEi2TEns Request Local Education Agency .

7227 10/04/2005 Reimbursement $£0.00 for 2004 Award Q126A040048, project 605110000: Drug .
Request Free School Pavments

Originators and Approvers must monitor their To Do Lists

See OMEGA Manual pg 9




MEG

The Pending List

S5Ws Home - OMEGA Home Logout

Pending List (2 iterns)

Request

Mowing $10.00 within 2004 Award HI 734040112, project
E25210000; Prezchool Handicapped &llocations

TZE3  10/21/2005 Budget Transfer

Reimbursement $25.00 for 2004 Award HOZTAD40107, project 611905500 Local .

L1585 1Cvl2r200s Request Capacity Building

Originators and Approvers can monitor their Pending Lists

See OMEGA Manual pg 32



MEG

Reviewing the Approval Status Information

Summary Details

Status Tracklng Number Status Date Assigned By m

302813 | Created 10/04/2006 Maria Yencha
305453 | Submitted 10/06/2006 Maria vencha 0
B07LTT | Approwved 10/10/2006 Troy Hedblom 3
307714 | Approved 10/10/2006 Carol Sﬁ;lvester 5
\
\

- Approval Levels are listed

(0‘4 LEA, 5"9 SEA) A http://pliji.vaklZed.edu:7777 /ome o] x|
+ Selecting the name of the FeIe
User will pop up that User's e e
information - including Phone Number : 8043710908
email address and phone el Addess C‘””"S”'”‘*“‘”@d“@”“‘”“*”””
number
mfl_l_ 2 Local intranst y




MEG
I have

. R R RRRERRERNSSSSSSEE—SSS—
Sme|tted iﬁelected Project Group, Project, Award Information

‘3 https://eb02.vak12ed.edu/omega_p2, /reqapprovalsummary.do?dowhat=lo

or Approved
a RequeS'l" Approval Queue for Reimbursement Request

| | Approval Level | # Required | Available Users I

Who else Tester, Test03
Create Request Tester, Testld
has to

originator, a

LEA

r\eview it, Level 1 Approval 1 T
¢ Level 2 Approval 0 .
Each request ikt s ! approver, a
includes a link Level 4 Approval ; o s I
(the blue circle Hubbard, sherry _
with the white I Level 5 Approval . Mathews, Gerald
in it) to an Schley, Richard
Appr‘oval Queue Borland, Linda
POp-Up Box SEA Lux, Karen
Level & Approval z Millican, Glenn

Rizzo, Brad

Williams, Marie o
What's wrong Level 7 Approval 0 Rizzo, Brad !
with this one? ]!

@ I_I_E 2E Local intranet A




OMEGA

To Ensure "Smooth Sailing”

v'Make sure required Approvers have
OMEGA permissions

v'Adjust grant budgets prior to requesting
reimbursements that exceed object code budgets

v'Create a routine for reimbursing funds &
make sure reimbursement requests match your
division's accounting system records. (Reconcile)



OMEGA

With view/access to an award, the
user has the ability to Select:

I want to view my reimbursements/budgets

I want to select a funding source

I want to view my grant balances

I want to view my Spend Down Calendar Report
I want to view my Spending Progress Report



OMEGA

Balance views:

I want to select a funding source to

v' view available balances for the award

I want to view my grant balances
v’ view available balances by federal object code



I want to select a funding source

= ' 3 H = 1 = o 1 = =
Award Code Award Pr.uject Description : d Date : Action
Year Code Date wvailable

: i |
5287C030047 | 2003 snsesooop | 11 IV PareB-21 Century 1y g ond | noganszons 0,00 .
Cormmunity Learning Ctr
S287C05S0047 | 2005 susesogon | 00 DY Fere 2 21 Canmiy 07/01/2008 |09/30/2007 111,934.37
Cormmmunity Learning Ctr
S287C040047 | 2004 enSesaoon | e IV PartB-21 Century 07/01/2004 nafanf:nna 17,349.74
Coarmunity Learning Ctr

>\/

Hint: End Date is last day to Encumber' Funds

OMEGA Funds Available: Equals your Original Allocation less: paid
reimbursements, manually keyed paper reimbursements (not yet
paid), and OMEGA approved reimbursements (not yet paid - in your
Pending list). The Spend Down Calendar gives you the details of how
this balance is created.




MEG

I want to view my grant balances

Selected Project Group, Project, Award Information

Project Group: Title IV Part B - 21 Century Cormmmunity Learning Center

Project: 605650000, Title IV Part B-21 Century Comrunity Learning Ctr %

Award: S287C050047 Award Yean 2005

Funds Awailable

D!Jject Funds Available Funds Awvailable after all tequesi_ts have been taken into
Code consideration

aooo 0.00 0.0a0
1000 24,496,235 24,496,235
2000 1,896.16 1,896.16
2000 S6,647.50 S6,647.50
4000 0.00 0.0a0
a00o0 0.00 0.0a0
e0an0 28,894,468 258,894,456
2000 0.a0 0.a0

See OMEGA Manual pg 31




OMEGA

OMEGA Financial Reports:

I want to view my Spend Down Calendar Report
v' view budget distributions
v’ view reimbursements paid or submitted to DOE
v' view budget changes submitted to DOE

I want to view my Spending Progress Report
v' view balances and percent expended by division



Spend Down Calendar Report

OMEGA

Spend Down Report

Project Group: Title IV Part B - 21 Century Comrmunity Learning Center

Project: 605650000, Title IV Part B-21 Century Cormmunity Learning Ctr

Award: S28T7C0S0047 Award ¥eart 2005

Payee:

02/08/2007
03f23/2006
04/05/2006
05/02/2006
05/23/2006
0&/22/2006
07f21/2006
0207 2006
10/20/2006
11/30/2006
12/19/2006
01/23/2007
0207 2007

Original Budget

21 CCLE05-1-MM
50565-5287C05-3
Adjusting Entry
50565-5287C05-4
50565-5287C05-5
50565-5287C05-6
50565-5287C05-7
50565-5287C05-1
095-0506CCL-11M
50565-5287C05-1
095-0506 21 CEM-
Reimb 41902

Current Balance

N

Approved for Payment

0.00  126,441.00 10,667.00 23,530,324

0.00 -10,537.832 -206.14 0.00
0.00 -12,201.99 -333.45 -5,623.00
0.00 -14,277.53 -1,092.23 -1,140.00
0.00 -13,366.89 -1,022.57 -1,836.00
0.00 -18,659.91 -1,427.48 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 -9,643.77 -T3IV.YS -11,284.00
0.00 -14,240,97 -1,097.08 0.00
0.00 0.00 0.00 -587.24
0.00 -19,521.91 -1,493.432 0.00
0.00 13,890.20 2,036.87 3.000.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

2,100.00
-204.04
-1, 166,27
-99.13
-4482.20
-294.20
-1,987.68
0.00

0.00
-642.85
-1&0.50
0.00
-34.63
2,935.20

17,276.66
-2537.86
-332.132
322632
-496,.42
-405.18

-42.20

-1,203.45

-4,226.98
-332.27
-177.62

0.00
-F2.00
2,281.22

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

126,015.00
-12,505.87
-20,516.84
-16,931.52
-17,170.68
-20,726.87
-2,036.58
-1,203.45
-4,226.98
-22,866.64
-15,776.17
-387.24
-21,121.97
20,124.09

See OMEGA Manual pg 35




Spending Progress Report

|Spending Progress Report

Selected Project Group, Project, Award Information

Project Group: Title IV Part B - 21 Century Community Learning Center

Project: 605650000, Title IY Part B-21 Century Community Learning Ctr

Award: SZETCOS0047 Award ¥ear: 2005

Payee Budgeted Current Percentage
Yee Amount Balance Unexpended

126,200.00 114,724,280 el.el

See OMEGA Manual pg 35




OMEGA

To access OMEGA you must have an
SSWS User Id & OMEGA user
permissions:

v’ Contact your SSWS Coordinator

> Coordinator establishes user ids for first time SSWS users
» Coordinator gives users access to the OMEGA application

v Complete OMEGA Form OP1 to establish permissions
> http://www.doe.virginia.gov/VDOE/omega/Form_OP1 .xls
> Review the Instructions
» Complete this form for each new or changed user

> Send the Original signed form to the address provided



OMEGA

Potential OMEGA Issues:

v'Approval Queue Setups

v SSWS School Level users need userids at "Division” level



OMEGA

Permission to Originate
(create, Edit, Submit & Cancel ):

v'Reimbursements *

v'Budget Changes *

* User must have established permission for task



OMEGA

Permission to Approve
(or Deny):

v'Reimbursements *
v'Budget Changes *

* User must have established permission for task



OMEGA School Division Name®*:
School Division Code*:

Requested User Action

User Name™: User SSWS Login™ [ Hew SSWS/Omega User
User Email*: [T Change Current Permission(s)
User Phone™: [T Remove Selected Permission(s)
I hereby request that you update OIMEWA permissions for this user as indicated below:
HCLE - Title 1 - ESEA - ESEA -
Title 1V Work- Title | Title 1
Partg - fforee  Jpatg. | partB-
2lzt e Ewen Start | Fieading
Century | MEMLACEE yoz ™ | Firmt -
Community || -CTE 24,367
Learmiing Federal
Centers - Perkins -
£4.267 G045
Grant Level Permissions
View r r r r
Edit Grant approval levels M ' M Il
Receive Motifications nia nia nia nta
Application Request
CreatelCancel nia nia nia nfa
ApprovelDeny Level 1 nta nta nta nta
ApprovelDeny Level 2 nia nia nia n'a
ApprovelDeny Level 3 nia nia nia n'a
=.ApplouelDeng Sup_lAuth. Desig. nia nia nta nta
Reimbursement Request
CreatelCancel I_ I_ I_ I_
ApprovelDeny Level 1 |_ |_ |_ |_
ApproveiDeny Level 2 |_ |_ |_ |_
ApprovelDeny Level 3 I_ I_ I_ I_
Budget Transfer
CreatelCancel I_ I_ I_ I_
ApprovelDeny Level 1 I_ I_ I_ I_
ApprovelDeny Level 2 I_ I_ I_ I_
ApprovelDeny Level 3 I_ I_ I_ I_
S
Division Superintendent or Authorized Designee Signature® Date

Typed Name of Division Superintendent or Authorized Desigree” PAGE 2 Form OF 1, Rev. 110946




OMEGA

Where is OMEGA?

> OMEGA is Accessed through DOE's Single Sign-
On for Web Application Systems (SSWS)

> https://plpe.doe.virginia.gov/ssws/com/vdoe/da
taAdmin/ jsp/LoginContainer.jsp



OMEGA

The OMEGA Information Site

http://www.doe.virginia.gov/VDOE/omega/



User's Manual is located at:

J.ﬁ.ddress Iéj hikkp: e, pen k12, va,usVDOEfamegaOMEGA_User_Guide.pdf j |J t@ =

IESaveaCDpy : Prirt ':h Ermail iﬂSearch ’E.':- ™ = 1 Review & Commert - gSign -

O [sserer - @@ - ) ] © 0 - ® 108 (0

£ I Glossary 63 E

http://www.doe.virginia.gov/VDOE/omega/OMEGA_User_Guide.pdf
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Online Management of Education Grant Awards
]
1]
= What is OMEGA? @
The Online Management of Education Grant Awards (OMEGA) 15 an automated grant
retmbursement and application system. This manual 1s designed to instruct the department staff
and authorized subrecipient staff how to log on and utilize the OMEGA software. Instructions
% confained in this manual include logging on to the department’s secure Internet portal, Single
£ Sign-on for Web Systems (SSWS), accessing OMEGA and creating/submutting reimbursements,
(=] E = 5
< applications and object code transfers.
L |
Software and Hardware Requirements
This web-based software 1s designed for use with the following components:
e browsers include Internet Explorer 6.0 and above,
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Need Help? Contact OMEGA Support

YIRGINIA OEPARTMENT OF EDUCATION

== HPRINT
B LoGoUT

¥ OMEGA S@PGET
@ Online Management of Education Grant Awards (OMEGA) 321 - oo

Or Call 804-371-0993
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